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Welcome  
Welcome to Camboon Primary School.  I look forward to getting to 
know you and your child/ren. 
 

Camboon Primary School is an Independent Public School located 
in Noranda. We cater for approximately 380 students from 
Kindergarten to Year 6 with our learners coming from 32 different 
language backgrounds. Our positive and challenging teaching 

programs and ethos encourage all students to develop the knowledge, skills and 
values to become successful, confident, and creative individuals. Camboon Primary 
School has an outstanding reputation for having high expectations of students, in a 
caring and nurturing environment. 
 

Our students have the opportunity to participate in regional gifted and talented 
programs and students who need extra support in their literacy development are 
supported through specialist programs within the school. Such programs include 
MultiLit and MiniLit; research-based reading and phonics programs for identified 
students. We have a dedicated student services team comprising of associate 
principals, a school psychologist and chaplain, who provide a pastoral care program 
and assist in identifying support pathways for all students, including those with special 
educational needs. 
 

Camboon Primary School staff implement evidence-based strategies for teaching, 
including; literacy block (a two-hour, uninterrupted, structured time for English 
learning which includes the research-based guided reading strategy, and the Talk 4 
Writing program); numeracy block (a consistent structure for teaching mathematics); 
and effective teaching strategies, based on Visible Learning research.  
 

At Camboon Primary school each child is treated as a valued individual. Our school 
motto of “Courtesy and Consideration” is enacted through the adoption of high quality 
mental health and well-being programs such as SDERA’s Bounce 
Back and Challenges and Choices programs, the Friendology program and a focus 
on the explicit teaching of learner dispositions, whereby students make positive 
choices about their learning. 
 

Literacy is celebrated through Book Week and ongoing reading reward programs, and 
we also celebrate the STEAM learning areas (science, technologies, engineering, art 
and mathematics) through a dedicated week of activities. The school celebrates 
indigenous histories through NAIDOC Week, and its multicultural community through 
Harmony Day events and learning experiences. Camboon Primary School is a 
Waterwise school and promotes environmental awareness through involvement in 
Water Week and a number of recycling programs. Incursions and excursions that 
further enhance student learning and participation are also included in our busy 
calendar of events. 
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Students have many opportunities to undertake leadership duties, including being 
student councillors, faction captains, equipment monitors and members of the 
school’s Social Justice Committee.  These students mentor younger students in the 
playground, fundraise throughout the year to support our sister school, Amphet 
Phnom in Cambodia and undertake sustainability activities. 
 

We are proud of our reputation for offering a diverse range of subjects including music, 
visual arts, Italian and physical education, all taught by specialist teachers. We have 
an active school choir that participates in state-wide events and performs regularly in 
the local community. Our students have the opportunity to participate in team sports 
against other local schools and have access to a range of specialist sport programs 
throughout the year. Students also participate in high quality dance and drama 
lessons in alternating years.  Throughout the year, students have the opportunity to 
participate in a number of after school activities, such as chess, coding, tennis and 
orienteering. 
 

Students are presented with merit and endeavour awards for demonstrating positive 
attributes both in the classroom and the playground, and special recognition is also 
given for academic, artistic and sporting excellence and effort. Each month, we 
recognise outstanding contributions made by individual students through the Aussie 
of the Month program. 
 

The Camboon Primary School Board is the governing body of the school and consists 
of parents, school staff and community representatives.  The role of the School Board 
is to ensure the school meets identified goals and signs-off the school’s Delivery and 
Performance Agreement. The School Board has a strong relationship with the school 
community and leads conversations about key issues and challenges in education.  
The school has recently released its exciting new Business Plan for 2018-2020, 
outlining key strategies and goals for the three-year period. 
 

The Camboon Parents and Citizen’s Association (P&C) are a dedicated group of 
parents who work tirelessly to support the endeavours of the school. They run a 
successful canteen three days a week, a uniform shop, weekly school banking and a 
variety of other social and fundraising events during the year which benefit the 
students, the school and the local community. The school has an on-site day care 
provider that offers both before and after school care for students, as well as vacation 
care. Our school is located near a wealth of community services and facilities 
including a child care centre, local athletics centre and district netball association 
courts. 
 

I, along with the staff of Camboon Primary School, wish you and your family a happy, 
rewarding and memorable association with our school. 
 

Janice Cuculoska 
Principal 
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1. INTRODUCTION 

Our Vision 
Our purpose is to assist all students to develop the knowledge, skills and confidence 
to achieve their individual potential and to make a positive contribution to society. 
 
Camboon Primary School Shared Community Beliefs 
Students  
Our school community believes in our students: 

 developing the desire to strive for excellence and 
achieve their full potential academically, socially, 
emotionally and creatively, and 

 being prepared for the world in which they live by 
building perseverance, resilience, tolerance and 
equipping them to be lifelong learners. 

Community 
Our community believes in: 

 fostering mutual respect within our whole school community, and  

 encouraging all members of the school community to demonstrate positive 
support and advocacy for Camboon Primary School. 

Parents 
Our parents believe that: 

 education is the responsibility of all stakeholders in the school community – the 
school staff, parents and the child. 

Staff 
Our staff believe in: 

 supporting one another to strive for excellence in education, 

 working collaboratively to achieve positive learning outcomes for all students, 
and 

 acting as positive role models to the whole school community.   
 

Good communication between the school and home is essential to ensure students 
progress both socially, emotionally and academically. Teachers contact parents when 
issues arise at school and request that parents make contact with the teacher if there 
are any changes at home.  Some things that can affect children include: family 
members or friends who may be unwell; people moving in or out of the family home; 
after school commitments; or any changes to their normal home life.  Confidentiality 
is assured by the school. 
 

Parents are always welcome at the school and we encourage your involvement.  
Should you need to visit the school during school hours, please report to the office to 
sign the ‘Visitors’ Log’ before heading to the classroom.  Please do not hesitate to 
contact us for any information you may require or about any issues you wish to 
discuss. 
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2. ENROLMENT OF STUDENTS 

Student enrolments are submitted at the school office, preferably on a Monday, 
Tuesday or Wednesday when our Enrolments Officer is at school.  
Parents/guardians are required to complete an ‘Application for Enrolment’ form and 
supply the following original documents: 

 Child’s birth certificate or passport.  (If a child is born in Australia they are NOT 
automatically an Australian Citizen unless one or both parents are either 
Permanent Residents or Australian Citizens – a copy of parent Citizenship or 
visa information is required).  

 Immunisation records (Medicare immunisation history statement preferred)  

 Any Family Court or custody orders relating to the child. 

 Proof of residential address of the parent/guardian.  This could include any of 
the following documents with the current address shown: 

o Rates notice.     
o Utilities account. 
o Driver’s Licence. 
o Lease agreement or Offer and Acceptance form. 

 

These documents are then presented to the Principal who will conduct an enrolment 
interview and, when approved, the official Enrolment Pack is to be completed by the 
parent/guardian.  Information required on the enrolment form includes emergency 
contact and medical details.  It is helpful to the school if at least three emergency 
contacts are listed. 
 

3. PLACEMENT OF STUDENTS INTO CLASS GROUPS 

Teachers and school leadership staff make decisions about class placements and 
always take into consideration the best educational interests of each student.    We 
are unable to give a firm commitment relating to student placement, class formation 
or composition prior to the start of the school year due to the many factors and 
constraints relating to staffing.  Be assured that due consideration is undertaken for 
the best educational and social outcomes for each student, and staff are willing to 
consider an educational reason should parents request a particular class for their 
child. 
 

When parents and students become aware of the class in which they will be placed, 
it is most important that parents are positive and share in their discussion. If children 
feel unsure, continue to reassure them that they will meet new friends and do many 
exciting things in the new class. 
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4. PERSONAL INFORMATION 
In case of an emergency, it is important that the school has up-to-date and accurate 
personal information. Please contact the school office as soon as possible when any 
of the following information changes: 

 Telephone numbers: your own home/work/mobile or those of people listed as 
emergency contacts. 

 Your address. 

 Custody and access information. The school must sight the original Family 
Court documents for new and amended custody orders and the school will 
retain a copy.  Children will only be released to a parent or guardian in 
accordance with documents held on the student file.   

 Medical:  Serious health problems require an up-to-date doctor’s written 
diagnosis e.g. epilepsy, ADD, ADHD, asthma, diabetes, life-threatening 
allergies including anaphylaxis, mental health issues and disabilities such as 
autism, and physical or sensory disabilities.  Please be assured that 
confidentiality is maintained by the school at all times in relation to health and 
medical issues. 

5. CURRICULUM  
At Camboon Primary School, staff implement positive and challenging teaching 
programs which encourage all students to develop the necessary knowledge, skills 
and values to become successful, confident, and creative individuals. Camboon 
Primary School staff implement the Western Australian Curriculum, the curriculum 
endorsed by all states and territories, formerly known as the Australian 
Curriculum.  In line with state and federal requirements, teachers ensure that at 
least 50% of their teaching time is spent on literacy and numeracy, and students 
participate in at least 2 hours of physical activity each week.  Other learning areas 
taught include: humanities and social sciences; the arts (visual arts, music and 
drama/dance); science; technologies; health and languages (Italian Year 3-6).   
 

Teachers provide a differentiated curriculum that ensures students are taught to 
their individual point of need.  Through rigorous assessment, teachers determine 
each student’s understanding and skill attainment and plan learning experiences 
to suit.  Students have the opportunity to participate in 
regional gifted and talented programs and students who 
need extra support in their literacy development are 
supported through specialty programs.  Camboon PS has a 
diverse group of learners, with students hailing from over 32 
nationalities.  
 

Camboon Primary staff utilise system assessments (such as 
On-Entry and NAPLAN) and other assessment data to 
determine whole school needs and implement strategies to 
best address these. Staff participate in collegiate network 
events and undertake professional learning in order to 
ensure research-based methods are implemented.   



 

10 
 

Staff implement a literacy block and a numeracy block which sets out a structure 
for teaching all parts of literacy and numeracy in an explicit way at a set time,. block 
approach implement.  Staff use digital technologies to enhance teaching and 
learning, to provide motivating and engaging learning experiences, and teach 
students explicit lessons in technologies.   

6. SCHOOL TIMES 

 
 
 
 
 
 
 
 
 
Please ensure your child is at school and in his/her classroom ready to commence 
the day between 8.30am and 8.40am.  Students who arrive after the siren will be 
recorded as late by classroom teachers. Students arriving late disrupt the educational 
program for the teacher and other students in the class and miss valuable learning 
themselves.  When a student arrives at school after 9.00am, they need to come 
through the front office with an adult and a late note needs to be completed by 
the adult.  The adult then needs to accompany the student to their classroom.  
If you have difficulty getting your children to school on time, please book a meeting 
with an Associate Principal.  Parents/guardians of students who continue to be late 
will be contacted by an Associate Principal. 

7. RELIEF STAFF 
Camboon Primary School endeavours to employ high-quality relief staff when 
needed, including relief teachers and education assistants. These staff are 
experienced and follow the classroom teacher’s program to minimise disruption to 
student learning. 

8. CAR PARKING 
We request that parents do not use the staff or canteen car parks, including when 
dropping-off and collecting children.  Your cooperation is necessary to ensure the 
safety of all students.  During school hours, cars should be parked in the Wylde Road 
Reserve car park or on the streets around the school as sign-posted.  City of 
Bayswater occasionally do parking inspections and hand-out infringement notices, so 
please take note of parking signs.  Please do not do u-turns on Forder Road during 
peak times, as this puts others in danger. 
 
 

Office  8.00am - 3.30pm 

Kindergarten Groups EC1A Monday & Thursday 8.50am - 3.00pm 

 Alternate Wednesdays 8.50am - 3.00pm 

Kindergarten Group EC1B Tuesday & Friday 
Alternate Wednesdays 

8.50am - 3.00pm 
8.50am - 3.00pm 

Pre-primary – Year 6  8.50am - 3.00pm 

 Recess 10.50am - 11.10am 

 Lunch 1.10pm - 1.50pm 
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9. BICYCLES 
It is recommended that students younger than Year 4 do not ride their bikes 
unsupervised to school. All students riding to school must wear a bike helmet and 
have a chain to lock onto bike racks.  The riding of bikes, scooters and skateboards 
in the school grounds is not permitted.  Students should dismount at the school gate 
and walk these to the bike racks which are located next to the assembly area.  We 
accept no responsibility for any loss or damage of these items. 
 

10. DOGS 
To ensure the safety of students, dogs are not permitted on school grounds.  Official 
working guide dogs are excepted.  
 

11. NO SMOKING   
In accordance with Department of Education regulations, smoking is not 
permitted in school buildings or on school grounds. 
 

12. ATTENDANCE AND ABSENTEEISM 

Camboon Primary School has attendance procedures in place to ensure compliance 
with Department of Education regulations and the School Education Act.     
Having good attendance procedures in place helps to ensure student safety and 
welfare, and also ensures that we have accurate records.  Your assistance in following 
these procedures is appreciated.  Please refer to the attendance guidelines brochure 
for more information (included in this package). 
 

If your child is absent from school for any reason, please provide a written note to 
explain the reason for the absence to your child’s teacher on the day they return to 
school.  If you know your child will be absent for more than three days, please advise 
the teacher or the school office.  Absentees can also be advised using the Connect 
app and email. 
 

Frequent and unexplained absenteeism severely jeopardises your students’ 
educational opportunities and is contrary to Department of Education regulations.  The 
school is obliged to report prolonged unexplained absences to Attendance Officers 
within the Department of Education.  Taking children on vacation during school time 
is not recommended and absences will be recorded as an unauthorised vacation. 
 

13. COLLECTION OF STUDENTS 
At the end of the day 
All students are required to leave the school grounds promptly after being dismissed 
from their class.  When picking-up students from school, parents are requested to be 
punctual as students can become distressed if they are not picked-up on time. 
 

Students who have not been collected from school promptly are required to report to 
the school office where they will be supervised until collected.  Please note that the 
school office closes at 3.30pm.  If you are unable to collect your child on time after 
school, please make alternative arrangements with family or friends for their collection 
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and notify the office or the classroom teacher. You may also consider the services of 
the after school care service provided on site at Camboon Primary School. 
 
During school hours 
Parents or nominated responsible adults are requested to adhere to the following 
procedures when picking-up a child from school during school hours: 

 Please go to the school office to sign the student out, and if they are returning 
to school, please sign them back in upon return.   

 It is the parents’ responsibility to collect and return students 
from/to class once the necessary forms are completed.  Once 
the form and student are ‘handed’ to the teacher, the teacher 
will have duty of care. 

 If a responsible adult, not nominated on our records collects a 
student, either a telephone call or written advice by the 
parent/legal guardian must be provided.  This person is then 
required to sign the student out of the school. 

 If you are escorting your child to the Camboon PS Dental 
Therapy Centre for an appointment, please go to the office to complete a blue 
dental form before collecting your child from the classroom.  This procedure is 
necessary to ensure the safety of students and to abide by Department of 
Education regulations.   

 
Under no circumstances are students to leave the school premises during school 
hours without being accompanied by an adult and without authority from the school. 

14. OUT OF SCHOOL HOURS CARE SERVICES  
A private out of school hours care service, Care for Kids, operates on the school 
site, and others provide before and after school care drop-off and collection services 
to and from the school.  Camboon Primary School has no affiliation with these 
service providers and does not recommend one over another.  Parents/guardians 
using these facilities are requested to advise the school in writing of the name of the 
centre and the days their child will be collected.  The onsite service Care for Kids 
operates from 7 to 8.30am and 3 to 6pm.  Care for Kids also provide a holiday care 
service.   Information about this service is available from the school office or the 
website www.camboonprimaryschool.wa.edu.au.  

15. GROUNDS AND SECURITY 
Students and members of the public are not to come onto the school grounds outside 
of school hours.  In the event that you see any vandalism or intruders outside of school 
hours please call Education Security on 9264 4632 or the Police on 131 444. 
 

 
 

http://www.camboonprimaryschool.wa.edu.au/
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16. SCHOOL DRESS CODE 
 

Introduction 
The School Board has established a Dress Code for all students attending 
Camboon Primary School. By enrolling your child/children in the school you are 
entering into an agreement to abide by the policy that governs the uniform of 
Camboon Primary School based on the policy and guidelines set down by the 
Department of Education. 
  
Student Councillors and Faction Captains are expected to wear the school uniform 
at all times as an example to other students.   
  

Rationale 
The School Board believes a school dress code: 

 fosters and enhances the positive public image of the school; 

 assists in building school and team spirit; 

 ensures students are safely dressed for school activities; 

 encourages equity among students, and 

 instils pride in personal presentation. 
  
Dress code requirements for Camboon Primary School 
 

Uniform Selection 

 Current blue polo school shirt with school logo – long or short sleeved 

 Navy blue shorts 

 Dress with school logo 

 Navy blue skirt or skort (in cooler weather, may be worn with navy blue  
stockings/leggings) 

 Current faction shirt with school logo (on Fridays and faction carnivals only) 

 Navy blue track pants 

 Navy blue school zip jacket with school logo 

 Appropriate shoes/sneakers 

 School bucket hat with school logo 

 Navy blue headscarf (where culturally appropriate) 
 Year 6 Graduation shirts with school logo (Year 6 only)  

 

Special notes and expectations 

1.  Students should ensure that they take appropriate protection from the sun when 
outdoors. School hats are to be worn outdoors all year round. Only uniform hats 
will be accepted. 

 2.  Students who do not wear a hat will be restricted to a shaded play area during 
recess and lunch breaks. 
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 3.  Appropriate, safe footwear is to be worn at all times. Shoes with open backs are 

not permitted (e.g. thongs).  Footwear must be correctly worn e.g. laces must 
be tied – this is a health and safety requirement. Students are strongly 
encouraged to wear sneakers during both summer and winter.  Canvas slip-on 
shoes should not be worn to school. 

 
4.  For safety reasons students should not wear jewellery.  The following items of 

jewellery are exceptions: 
·         Earrings—studs or small sleepers  
·         A watch 
·         Medical Alert Bracelet 

 

5. The Department of Education Regulations state that hair longer than shoulder 
length should be tied back for all students. 

6. Denim jeans are not part of the school uniform and should not be worn. 
7.  Jeggings/leggings and tights must not be worn without a school skirt, skort or 

shorts. 
8.  All cosmetics are inappropriate for school, including nail varnish. 
  
Advice to students and parents on the dress code 
Availability of Dress Code Items 
All dress code items are available from the school Uniform Shop. 
 

Modifications to the dress code 
Please discuss any modification to, or exemption from wearing the school uniform, 
for religious or health reasons, with the Principal.  
  

Labelling of clothing 
Please ensure that all items of clothing are clearly marked with your child’s name.  
The school staff will attempt to return any lost items which are marked with the 
owner’s name, however, no responsibility will be taken for lost items. 

  
Unclaimed articles will be donated to charity at the end of each term. 

  
Financial Difficulties 
Families experiencing financial hardship should contact the Principal to discuss the 
situation. 

 

Non-Compliance 
All students should follow the expectations of the school dress code.  Repeated 
instances of non-compliance may involve:   

 Contact with parent/guardian. This will be done by the issuing of a note  
and/or telephone call. 

 Assistance/support in obtaining a uniform if necessary; 
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Students not following the Dress Code may be denied the opportunity to represent 
the school at official school activities, including:  concerts, sporting and social 
events.  
Students not adhering to the Dress Code may be denied attendance at school 
excursions. 

  

 
 

 
 

 

17. STUDENT PROPERTY 

Please ensure students do not bring valuable items or large amounts of money to 
school.  The school cannot take responsibility for the loss or damage to student’s 
private property.  

18. MOBILE PHONES 

Students should not bring mobile phones to school.  If you believe your child 
requires a phone, please speak to the classroom teacher.   Phones brought to 
school are to be given to the class teacher at the beginning of each day to be locked 
away and returned to students at the end of the day, however we accept no 
responsibility for any loss or damage of these items. 

19. ELECTRONIC GAMES, TOYS, COLLECTOR CARDS, SPORTS 
EQUIPMENT  

These personal items should not be brought to school and the school takes no 
responsibility for any loss or damage of these items.  

20. PERSONAL ITEMS LISTS 

Students require various items including stationery for school.  The 
‘Personal Items List’ is provided to parents/guardians at enrolment 
and to existing students in Term 4 for the following year.  These lists 
are prepared by the class teachers and ratified by the School Board. 
 

The school obtains quotes from local companies for the supply of 
these items, assessing quality of items supplied, value for money 
and the service provided.  Most companies provide the school with 
a small commission for collecting student orders. Alternatively, 
parents/guardians can purchase these items from any retailer or 
supplier.  
 

The Camboon Primary School Uniform Shop, located 

next to the canteen, is run on a voluntary basis by the 

P&C Association. Opening times are advertised in the 

school newsletter and on the school website: 

http://camboonprimaryschool.wa.edu.au/information/policies/ 

  

Please Note: Second hand uniforms may also be 

available through the uniform shop. 

  

http://camboonprimaryschool.wa.edu.au/information/policies/
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Please ensure that your child has all the items listed so that they are ready to 
commence school at the start of the year.  Please mark each item clearly with your 
child’s name. 

21. SCHOOL VOLUNTARY CONTRIBUTIONS 

In order to supply extra materials to supplement the educational program, we ask that 
parents support our Voluntary Parent Contribution fund.  This contribution assists the 
school to purchase resources and run educational programs for all students.   
The Department of Education allows schools to set the contribution per year to a 
maximum of $60.  Each year the Camboon Primary School Board determines the 
amount and notification is sent to parents at the end of the year or upon enrolment.   
 

The contribution can be sent to school at the start of the school year in the envelope 
supplied by the school, with the student’s name and classroom number recorded.  It 
can also be paid with the ‘Personal Items List’ or at the school office.  
Payments at school can be paid by cash, cheque or direct deposit.  New students are 
requested to pay the contribution within the first few weeks of enrolment. 

22.  PAYMENTS TO THE SCHOOL 

All payments to Camboon Primary School, including payments for incursions, 
excursions, voluntary contributions etc. can be paid by cash, cheque and direct 
deposit.   
 

Permission notes for activities will have a payment envelope attached.  Please follow 
the payment instructions on the envelopes.  Permission forms and envelopes are to 
be returned with money to the class teacher.  Please DO NOT put permission notes 
into the envelopes. 
 

 
If you are paying by direct deposit, please indicate this on the envelope and return the 
envelope to the class teacher.  It is also VERY IMPORTANT when completing the 
direct deposit transaction to put the child’s name and activity, for easy referencing and 
correct allocation to students and events.  Direct deposit details are as follows- 

Account name:               Camboon Primary School 
BSB:       633-000 
Account number :   141829655 

Please refer to our 2019 School Voluntary Contributions and Charges letter for 
further information on additional charges and expenses.  This varies for each school 
year level.  

23. SCHOOL BUSINESS PLAN 

The School Business Plan outlines long term strategic planning to address student 
achievement through improvement targets set by the school community.  The 
Business Plan also describes key focus areas, strategies and monitoring processes 
over a three-year period.  Annual operational plans are developed to guide the 
implementation of the long term plans.  The School Board endorses the Business 



 

17 
 

Plan, a copy of which is available from the school office or on the website.  The current 
Business Plan cycle is 2018 to 2020. 

24.  STUDENT BEHAVIOUR 

Camboon Primary School's Student Behaviour Policy is based on the following code 
of conduct: 

 Everyone has the right to learn without disruption. 

 Everyone has the right to be treated with respect, courtesy and dignity. 

 Everyone has the right to learn and play in a clean, safe, healthy and supportive 
environment. 

 Everyone is expected to respect their own, the school’s and others’ property. 
 

Camboon Primary School believes that the working environment for students and staff 
should be safe and free from violence, harassment and bullying of any kind.  Our safe 
working environment is outlined in the statements of an individual’s rights. Bullying, 
violence and harassment will not be tolerated under any circumstances. 

Positive practices: 

 Student leadership roles model and support positive behaviour:  Social Justice 
Committee, Councillors, Faction Captains, Equipment Monitors. 

 Education for parents and students about a safe and respectful environment. 

 Whole school curriculum-based strategies such as: ‘Friendology’, ‘CHAT’ and 
Bounce-back. 

 

POSITIVE MEASURES FOR A SUPPORTIVE, SAFE AND FRIENDLY SCHOOL 
CULTURE 

CLASSROOM WHOLE SCHOOL 

Quality feedback on behaviour. 
Encouragement and verbal praise. 
Communication to parents. 
Principal’s acknowledgements. 
Special class activities. 
Positive incentives such as Dojo points, 
stickers, Endeavour awards. 
Class behaviour processes. 
Learner dispositions display cabinet near 
library.  
 

Honour Certificates related to learning dispositions. 
‘Aussie of the Month’ and Specialist awards at 
assemblies.  
Endeavour awards canteen prizes (one per faction 
at each assembly). 
Book voucher prize to be announced at the end of 
each term for Endeavour awards.  
Endeavour awards added for each faction and 
displayed in the assembly area. 
Prize for the winning sports faction at the end of the 
year. 
Judy Pakiufakis award (Years 1-5). 
Annual graduation and class citizenship awards. 
Good-standing point system (Years 5 and 6) 
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Disciplinary Measures: 
Consequences may include: 

 Teacher discretion to be used: discussion, walk around with teacher, give a 
verbal warning, pink slip etc. 

 Severe cause: fast track to office. 

 Detention to operate during break times; recess and/or lunch, as required. 

 Parents informed. 
For further information, please request a copy of the Camboon Primary School 
Student Behaviour policy. 

25. HEALTH AND WELLBEING 
Student health and wellbeing is of utmost importance to all Camboon Primary staff 
and as such we have a student services team to oversee the pastoral care of all 
students. 
Camboon Primary School is supported by a community health nurse who conducts 
routine hearing and vision screening of Kindergarten and Pre-primary students.  Other 
students can be referred to the school nurse for hearing and vision testing.  
 

A chaplaincy service operates in the school through Youthcare. This service helps to 
support student wellbeing and the chaplain’s availability is published in the school 
newsletter. 
 

A school psychologist spends one day per week at Camboon Primary School and 
works as a part of the student services team. 
 

Parents/Guardians who have a concern about their child’s wellbeing should see the 
classroom teacher for referral to the student services team.   
 
The associate principals lead the student services team with one managing 
Kindergarten to Year 2 and the other managing Years 3-6. 
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26. SICK AND INJURED STUDENTS   
Please refrain from sending sick children to school even if they want to come, as we 
do not have facilities to look after them properly and they may also spread infectious 
diseases.  Please notify the teacher of the reason for any prolonged absence 
(especially in the case of infectious disease) and also of any special dietary or medical 
condition affecting your child. 
 

Parents/guardians or emergency contact nominees are telephoned if children are sick 
or injured.  In serious cases, where we are unable to contact emergency nominees, 
we will use St John Ambulance services for transport to Perth Children’s Hospital.  In 
other instances, we may contact the family doctor directly.  It is imperative that student 
records are kept up-to-date with correct contact details should these situations arise. 

27. MEDICINES AT SCHOOL 

If your child requires medication for an illness, please ask your doctor if an appropriate 
medication can be prescribed that does not require administration at school. 
 

Should medication be required during school hours, a medication administration form 
is available at the school office for the purpose of advising administration times, 
dosage and dates to be administered.  Parents need to provide this form together with 
the medication and any dosage measuring equipment. Medication must be provided 
in original packaging complete with dosage guides.    
 

In accordance with Department of Education regulations, medication cannot be 
administered without the appropriate documentation.  This can include medication 
required occasionally, such as hayfever medication, or medicine following illness, 
such as antibiotics. 

28. ASTHMA & MEDICAL CONDITIONS 

If your child suffers from asthma, allergies or any serious medical condition, please 
inform the school office and complete the required forms so that we can put 
procedures in place to manage these conditions.  
 

Students with the following illnesses are required to be excluded from school  
 
  (Please note this information is provided by the Health Department): 
 

 Chicken Pox – Exclude for at least 5 days after vesicles (rash) appear and until 
vesicles have formed crusts. Note that crusts alone do not warrant exclusion. 

 Conjunctivitis – exclude until discharge from eyes has ceased. 

 Cryptosporidiosis – Exclude until 24 hours after diarrhoea has ceased. Cases 
should also avoid using public swimming pools for two weeks after diarrhoea 
has ceased. If ill person works or attends a child care, exclude until 48 hours 
after diarrhoea has ceased. 

 Diarrhoea – Exclude until 24 hours after diarrhoea has ceased. If ill person 
works or attends a child care, exclude until 48 hours after diarrhoea has ceased. 
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 German Measles (Rubella) – Exclude for 4 days after onset of rash. 

 Haemophilus influenza type b – Exclude until antibiotic treatment completed 
usually 48 hours. 

 Hand, Foot and Mouth Disease – Exclude until vesicles have formed crusts that 
are dry. 

 Head Lice – Exclude until after treatment has commenced and live lice removed.  
Children will be checked by a member of the Administration team for re-entry 
into class after treatment. 

 Herpes simplex 1 and 2 Cold sores -  Not excluded if the person can maintain 
hygiene practices to minimise the risk of transmission. If the person cannot 
comply with these practices (e.g. because they are too young), they should be 
excluded until the sores are dry. Sores should be covered with a dressing where 
possible. 

 Hepatitis A – Exclude for at least one week after onset of jaundice or two weeks 
after onset of symptoms (if not jaundiced). Extra exclusion may apply for high 
risk groups. 

 Hookworm – Exclude until diarrhoea has ceased. 

 Impetigo (School sores) –Exclude for 24 hours after antibiotic treatment 
commenced. Lesions on exposed skin surfaces should be covered with a 
waterproof dressing. Young children unable to comply with good hygiene 
practices should be excluded until the sores are dry. 

 Influenza – Exclude until symptoms resolved. 

 Measles – Exclude for 4 days after the onset of the rash, in consultation with 
public health unit staff. 

 Meningococcal disease – Exclude until antibiotic treatment has been 
completed. 

 MRSA Infection - Exclude for 24 hours after antibiotic treatment commenced. 
Any lesions on exposed skin should be covered with a waterproof dressing. 

 Mumps – Exclude for 5 days after onset of symptoms. Consult with your public 
health unit staff. 

 Pertussis (Whooping Cough) – Exclude until 5 days after an appropriate 
antibiotic treatment, or for 21 days from the onset of coughing. 

 Pneumococcal disease (Streptococcus pneumonia) - Exclude until 24 hours 
after commencement of antibiotics. 

 Ringworm – Exclude until person has received anti-fungal treatment for 24 
hours.  

 Scabies – Exclude until the day after treatment has commenced.  

 Shingles – Do not exclude unless rash is uncovered and weeping. 

 Streptococcal infections (including scarlet fever) – Exclude until 24 hours after 
commencement of antibiotics. 

 Tuberculosis – Determined by the Anita Clayton Centre Medical officer/team. 

 Typhoid / Paratyphoid – Discuss exclusion with your local public health staff as 
clearance testing may be required. 
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29. DENTAL THERAPY CENTRE 
A Dental Therapy Centre is located on the school site.  This centre provides a free 
and continuing dental service for each enrolled student from age 5 to 17 years.  
Parents are issued with permission forms for this service, and the Dental Therapy 
Centre makes appointments directly with parents.  
 

It is policy that a parent/guardian escorts their child to the clinic for appointments. 
Parents/guardians must complete a blue dental form in the office before collecting 
students from class. The Camboon Dental Therapy Centre phone number is 9276 
2488. 

30. LUNCHES AND SNACKS 
Camboon Primary School supports a healthy 
lifestyle and healthy eating habits for students.  
Parents/guardians are encouraged to provide 
balanced, healthy snacks and lunches.  We 
discourage lollies, potato chips, packaged 
snacks and drinks high in sugar and caffeine. 

31. CRUNCH AND SIP 
Crunch and Sip is a set break to eat fruit or vegetables and drink water in the 
classroom.  Students refuel with fruit or vegetables during the morning to assist with 
physical and mental performance and concentration.  Students need a crunch n sip 
snack in addition to recess and lunch. 

32. NUT POLICY/FOOD ALLERGIES 
As a number of Camboon Primary School students have a severe life-threatening nut 
allergy we request that students do not bring foods to school that include peanuts, 
peanut paste/butter, Nutella or any other items containing nuts.  Foods labelled “may 
contain traces of nuts” are acceptable. In addition, there are students with other 
particular allergies and class members of these students are informed at the 
beginning of the year.  We discourage students from sharing food at school, to 
minimise risk. 

33. COMMUNICATION 
The school uses a number of methods to communicate with parents, including whole 
school, classroom and individual student communications.  These communication 
methods include the school website, newsletters, assemblies and a school app.  In 
2019, the school will implement a new communications guideline, aimed at keeping 
student information confidential, and keeping parents informed.  For full information, 
please request a copy of the guidelines from the school office, or download it from the 
website http://camboonprimaryschool.wa.edu.au/ (available 2019). 

 

http://camboonprimaryschool.wa.edu.au/
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34. PARENT INVOLVEMENT 

Partnerships between the school and families are supported and strongly encouraged 
by the various parent groups in the school. A parent room has been established for 
use by parents/carers for formal and informal groups to meet. Facilities are available 
for babies and toddlers.  
 

Classroom assistance: 
1.  Parent involvement in classes is strongly encouraged.  If you can volunteer 

some time to assist the teacher with various class activities including listening 
to children read, art, craft, science activities or assisting with excursions, 
please see the class teacher.   

 

2.  The Department of Education requires that all parent/guardian volunteers 
working in the school complete a ‘Confidential Declaration’ and these are 
available from the front office.  

 
3. In accordance with Federal Government regulations, all people working or 

volunteering at Camboon Primary School who are not legal parents or 
guardians of students are required to have a Working With Children Card.  
This will include de-facto partners, grandparents, brothers, sisters, friends 
etc.  Working With Children application forms are available through Australia 
Post. 

 

Parents and Citizens Association (P&C): 
This group of volunteers, which consists mainly of parents and guardians of 
students, meet at least twice per term.   
Their main objective is to support the school through managing the school 
canteen, the uniform shop and various committees including the fundraising 
committee.  All parents are welcome to attend meetings and to place items on 
the agenda. 

 

P&C meetings are a good opportunity to meet other parents/guardians and to 
become involved in school activities.  Meeting dates and venue are published 
in the school newsletter and term planner. 

 
 

Canteen Duty Rosters: 
Our canteen is ‘Star Choice’ accredited, in line with the ‘Australian Guide to 
Healthy Eating’ and is Heart Foundation approved.  The canteen opens 
Mondays, Wednesday and Fridays and accepts lunch orders from 8.40am to 
8.50am.  Lunches are delivered to classrooms at 1.10pm.  Snacks and drinks 
may be purchased before school, during morning recess and lunch times.  
Menus are available online, from the canteen and school office.  You can also 
order online, by registering with our online canteen 
www.ouronlinecanteen.com.au. 
No credit is available at the canteen.  Students without lunch will be provided 
with a basic meal and an invoice will be sent home to parents/guardians.  
Payment is appreciated the next day. 

http://www.ouronlinecanteen.com.au/
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The canteen relies on volunteers to offer this service to students and children 
enjoy seeing their parents/guardians volunteering in the canteen.  Please 
contact the canteen manager if you are able to assist on 9276 7021.   

 

School Board: 
The School Board meets throughout the year to discuss various issues 
pertaining to the school.  School Board members consist of the principal, staff 
and parent and community representatives. 
 

Representatives are elected by the school community and positions are 
advertised in the school newsletter as they become vacant. The functions of the 
School Board are to take part in: 
o establishing and ongoing review of the school’s purpose, priorities and 

general policy directions. 
o the planning of financial arrangements to fund those priorities and 

directions, 
o the promotion of the school community, 
o formulating codes of conduct for students at the school,  
o determining, in consultation with students, parents and staff, a student 

dress code. 

 35. SCHOOL POLICIES AND PROCEDURES  

Camboon Primary School adheres to the Department of Education policies.  These 
policies are available through the Department of Education website: 
www.education.wa.edu.au.   
The website also provides information to parents and students on educational 
matters, term dates, school information and current Department news. The school 
website also contains school-based policies and guidelines and can be found at  
www.camboonprimaryschool.wa.edu.au.  

36.  PHYSICAL EDUCATION AND SPORT 

All students participate in physical education lessons and are required to wear suitable 
clothing, footwear and hats.  Students can also participate in additional sporting 
programs offered by the school.  For senior students, throughout the year there are 
opportunities to take part in competitions between local schools.  

All students have access to school sports equipment during recess and lunch breaks.  
The use of sports equipment is not permitted before school and students are 
discouraged from bringing personal sporting equipment from home.  
 
 
 
 
 

http://www.education.wa.edu.au/
http://www.camboonprimaryschool.wa.edu.au/
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37. FACTIONS 

All students are placed in a faction for the duration of their 
stay at the school and siblings are placed in the same faction.  
At Camboon Primary School we use faction teams for 
sporting activities but also for rewarding positive behaviour.  
The factions at Camboon Primary School are Kwilana (Blue), 
Koorlbardie (Gold), Yonga (Red), Karda (Green).  Students 
are encouraged to wear their faction shirts for school sporting 
activities, and on Fridays.   

38. LIBRARY 

The school library has a large range of resources and is open from 8.30am for 
borrowing and after school until 3.30pm on Tuesdays, Wednesdays and Thursdays.  
It is also open during lunch time on Mondays and Friday for games and reading.   
 

Each class has time in the library and students are instructed in library procedure, 
information technology and literature.  Books may be borrowed for one week 
intervals and students are required to have a library bag for book borrowing.  
Parents are also able to borrow books from the library.    

39. TECHNOLOGIES 

Technologies is taught as a dedicated curriculum 
area, following the Western Australian Curriculum. 
Camboon Primary School has a wealth of up-to-date 
resources including: 

 three sets of laptops for whole class use,  

 several sets of iPads for small group or whole 
class use, 

 Beebots and technology devices for coding, 
and 

 E boards in each classroom. 
Students use technologies as learning tools across all learning areas and in dedicated 
technologies lessons. 

40.  RESPONSIBLE USE OF TECHNOLOGIES 

When students enrol at Camboon Primary School, they are asked to enter into an 
agreement to use technologies safely.  In Years K-2 these agreements are signed 
by parents on behalf of their children, and from Years 3-6 we ask students to sign 
these agreements with their parents.  The Responsible use of Technologies 
agreement aims to ensure online safety of students and respectful care for 
technology devices. 
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41. EXCURSIONS, INCURSIONS & CAMPS  

All excursions, incursions and camps organised by teachers are linked to the 
educational program and are approved by the principal.  Written notification about 
incursions/excursions will be provided to parents/guardians with necessary 
documentation.  Parents/guardians are requested to return these to school with 
payments in a timely manner.  

42. AFTER SCHOOL ACTIVITIES 

The School Board and school staff arrange a number of after school activities for 
interested families.  These change regularly, and have included in the past chess 
club, fitness, orienteering, tennis coaching, dance and Scitech activities. Parents are 
notified when these activities become available, and some have a fee payable to the 
service provider, whilst others are available free. 

43. REPORTING TO PARENTS 

The school reports on student achievement and progress, and also provides class 
level information to parents in the following ways: 

 Term 1 - Parent information meetings.  
                      - Parent interviews for Pre-primary and Kindergarten parents. 

 Term 2 - Formal school reports. 

 Term 3 - Parent open night.    

 Term 4 - Formal school reports. 

44. STUDENTS LEAVING THE SCHOOL 
If students are leaving the area or transferring to another school, please forward 
written advice stating the last date the student will attend Camboon Primary School, 
a new residential address and the name of the new school. 
 

45. INCLEMENT WEATHER 

The school has an inclement weather policy in order to ensure student safety.  In the 
event of strong winds and heavy rain, students will remain indoors during break times. 
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46. KINDERGARTEN 
KINDERGARTEN SESSIONS - INSTRUCTIONAL PROGRAM 
 

(EC1A) – Djiti Djiti (pronounced Jidee Jidee)  

 Mondays and Thursdays                 8.50 am  –   3.00pm 

 Alternate Wednesdays       8.50 am  –   3.00pm   
(EC1B) – Warlitj (pronounced Warlitch) 

 Tuesdays and Fridays                     8.50am  –   3.00pm 

 Alternate Wednesdays                     8.50am  –   3.00pm 
 

Students attend Kindergarten classes 2 days one week and 3 days the next week.  
Information about which days individual students attend is sent out to parents in Term 
4, and discussed at the parent information session in November. 
 

Camboon Primary School implements the WA Kindergarten Curriculum Guidelines 
and the Early Years Learning Framework. 
 

Although Kindergarten is non-compulsory in Western Australia, regular attendance is 
encouraged to build a strong foundation and learn pre-requisite knowledge before 
Pre-primary. 
 

Arrival and departure times 
Please make sure your child is brought to, and collected from Kindergarten on time 
by an adult. Parents should wait outside with the child until the commencement of the 
session, and punctuality is encouraged so students don’t miss vital learning.   
 

Each Kindergarten class has an early childhood teacher and an education assistant 
working with the class.  Please advise a Kindy staff member if your child is to be 
collected by someone other than the usual person or is to be collected by a day care 
service.  If your child arrives late or needs to leave Kindergarten early, please see the 
school office for late arrival and early departure forms. Please supply the school with 
a signed letter of permission in order for your child to be collected by day care, and 
provide a written explanation of any absences. Please refer to the attendance section 
of this booklet for further information.  
 

Parent/Guardian Involvement 
The Kindergarten year may be, as a parent, your first involvement in your child’s 
schooling.  If you have any questions or queries it is best to speak to the teacher, who 
will be available for interviews by appointment.  Teachers often create a roster for 
parent helpers.  If you have some spare time, please put your name on the roster in 
the classroom.  Staff endeavour to provide everyone the opportunity to participate.  
(Please refer to School Policy and Procedures for school volunteers). 
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Reporting to Parents 
Throughout the year samples of students’ work, across leaning areas, are collected 
in a portfolio which is sent home at the end of term 3. A formal written report is sent 
home at the end of each semester.  Please feel free to make an appointment with the 
class teacher should you have any concerns regarding your child’s progress or 
achievement. 
 
Uniform 
Kindy students wear the school uniform available through the uniform shop.  All 
clothing should be labelled with your child’s name, and please ensure there is a 
change of clothes, including underwear, kept in your child’s bag (appropriate to the 
season) in case of accidents.  School hats are compulsory for all outdoor activities.  
Footwear needs to be easy to take off and put on.  Please refer to the Dress Code 
Policy in this booklet. 
 

Food (Please also refer to the Nut Policy/Food Allergies) 
Each child should bring one piece of fruit or vegetable for Crunch & Sip, a healthy 
snack for recess and a packed lunch in a container with the child’s name clearly 
marked.  Please no chocolates, lollies, fizzy drinks or take-away foods.  Students 
also need to bring a drink bottle every day, and parents are requested to only supply 
water (no cordial etc. please). 
 

Lunches can be ordered through the school canteen on Mondays, Wednesdays and 
Fridays.  Ordered lunches are collected by staff for distribution to the students. 
Canteen menus are available from the canteen. 
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47. PRE-PRIMARY   
   

Attendance 
Attendance is compulsory for Pre-primary students, and parents are requested to 
notify the class teacher of the reason for any absence, especially in the case of 
infectious diseases.  Please refer to medical information in this booklet, and the 
attendance guidelines. 
 

Arrival and Departure times 
Pre-primary students should come to school with an adult and be supervised by that 
adult until they enter the classroom.  Students should also be collected promptly at 
the end of the day by an adult. Please advise one 
of the staff if your child is to be collected by 
someone other than the usual person or if your 
child is to be collected by a day care service.  If 
your child arrives late or needs to leave Pre-
primary early, please see the school office for late 
arrival and early departure forms.  Please supply 
the school with a signed letter of permission in 
order for your child to be collected by a day care 
service.  
 

Parent/Guardian Involvement 
Each Pre-primary class has an early childhood teacher and an education assistant 
working with the class.  If you have any questions or queries it is best to speak to the 
class teacher, and teachers are available for interviews by appointment.  
 

At Camboon Primary School, we value parent participation and there are many ways 
in which you can become involved in your child’s education. 
 

Parent Roster 
We would love to have your help in Pre-primary.  If you have some spare time, please 
put your name on the roster outside the classroom. Staff will endeavour to give 
everyone a chance to participate.  (Please refer to school policy and procedures for 
school volunteers in this booklet). 
 

Assessment 
State-wide testing referred to as ‘On-Entry Assessment’ in literacy and numeracy is 
conducted at the beginning of the year and parents are provided with information on 
their child’s achievement following the assessment.  Parent interviews are conducted 
in Term 1 to further discuss these results.  A summative report is sent home at the 
end of each semester and meetings with teachers can be arranged at a mutually 
convenient time. 
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Uniform 
Pre-primary students wear the school uniform available through the uniform shop.  All 
clothing should be labelled with your child’s name, and please ensure there is a 
change of clothes, including underwear, kept in your child’s bag (appropriate to the 
season) in case of accidents.  School hats are compulsory for all outdoor activities.  
Footwear needs to be easy to take off and put on.  Please refer to the Dress Code in 
this booklet. 
 

Food (Please also refer to the Nut Policy/Food Allergies) 
Each child should bring one piece of fruit or vegetable for Crunch & Sip, a healthy 
snack for recess and a packed lunch in a container with the child’s name clearly 
marked.  Please no chocolates, lollies, fizzy drinks or take-away foods.  Students 
also need to bring a drink bottle every day, and parents are requested to only supply 
water (no cordial etc. please). 
 

Lunches can be ordered through the school canteen on Mondays, Wednesdays and 
Fridays.  Ordered lunches are collected by staff for distribution to the students. 
Canteen menus are available from the canteen. 
 

Scrap Materials 
We are always seeking donations of paper and craft materials for student activities, 
including the items listed below. 
 

Paper – any type, 
quantity, size or colour 

White wood Yoghurt containers Ceramic tiles 

Posters Three ply Ice-cream containers Wood shavings 

Advertisements Streamers Margarine / butter containers Corks 

Wrapping paper Confetti Paper bark Pegs 

Cardboard Material Clear plastic pipe Pipe cleaners 

Cellophane Lace Laminex samples Old jewellery 

Tissue paper Ribbons Toothpaste lids Leather scraps 

Coloured paper Tape Wood Carpet scraps 

Printer off-cuts Christmas cards String Patty pans 

Gum nuts Calendars Pop-tops Nylon scarves 

Everlastings Buttons Coloured wrapping paper Dress up items 

Feathers Cottonwool Wallpaper samples X-Ray paper 

 

You will be amazed at how we recycle these items into great art and craft works.   
 

Library Bags 
We suggest a large strong cloth bag approximately 40 square centimetres to enable 
students to bring home books of their choice. 
 

Laundry 
Every week we have a small laundry basket of washing and we would appreciate 
assistance from parent volunteers.  Please place your name on the roster. 
 
 

 
 
 



 

30 
 

 
   
 
 
 
     


