Late students

Department requirements



School starts at 8.50am every day, and students
are expected to be in class ready to engage in
the educational program by this time.

Record: schools are required to maintain
accurate records that will withstand external
scrutiny.



We understand that sometimes things can
happen in the mornings and we do allow for ten
minutes before a student’s attendance is
recorded as late.

Recognise: daily attendance is monitored and
every absence is identified.



When a student arrives at school after 9am, they
need to come through the front office with an
adult to register as late and collect a late arrival
pass. Their attendance will be recorded by the
school officer as late.

Restore: where a student’s attendance is
identified as a concern, school-devised and
legislative strategies are implemented to restore
attendance.



Having this process helps to ensure the
student’s safety, and ensures that both the
parents and school are aware of the child’s
whereabouts.



Regular lateness will be monitored by classroom
teachers and if required, parents will be
contacted for a discussion. There is a cumulative
effect of regular lateness (see table below.)
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Resolve: every absence is investigated and
the reason recorded.

For more information:
The Department of Education’s Attendance policy
http://www.det.wa.edu.au/policies/detcms/
navigation/school-management/attendance/
School Education Act 1999

CAMBOON

PRIMARY SCHOOL

Attendance
Guidelines

https://www.legislation.wa.gov.au/legislation/
statutes.nsf/main_mrtitle_878_homepage.html
Telethon Kids’ Institute: School Attendance in WA
https://www.telethonkids.org.au/our-research/
research-topics/school-attendance/

INFORMATION FOR PARENTS
AND STUDENTS
Updated June 2021

Camboon Primary School
Forder Road
Noranda WA 6062
Phone: 08 9218 1400
camboon.ps@education.wa.edu.au

The Department's Focus 2021 document outlines
the strategy to ‘Partner with families, communities
and agencies to support the engagement of every
student’, with the goal to ‘Increase the number of
students who attend school 90% or more of the
time.’
Camboon Primary School has attendance
procedures in place to address this priority and
ensure compliance with Department of Education
regulations and the School Education Act.
Having good attendance procedures in place will
help to ensure student safety and welfare, and
also ensures that we have accurate records. Your
assistance in following these procedures is
appreciated.
At any stage, if you would like to discuss your
child’s attendance, please arrange a meeting with
the class teacher.
Absent students



When you know your child is going to be
absent, let the teacher know in writing (an email to the teacher’s Department e-mail
address is acceptable.)

Vacation
Camboon Primary School strongly discourages
students from missing school due to vacation
during school term. There are 12 weeks of
holidays throughout the school year, and 40 weeks
in which students have access to the school’s
educational program.
If you do need to take a vacation during the school
term, or need to take children from classrooms for
extended periods of time, please inform the
classroom teacher in writing, and discuss what
work your child can do whilst away. It is not the
teacher’s responsibility to provide work for students
who do not attend school, but they can provide
advice on what to do, eg. reading and writing. For
absences of two weeks or more, a letter should be
addressed to the principal informing of the reason
for the absence.
When is a late arrival marked as an absence?

School Attendance Research
The Telethon Kids’ Institute has undertaken research
on the impact of students’ absence from school.
This, together with the Auditor General’s report:
Every Day Counts, have found the following:


Attendance is a learned behaviour. A child’s
attendance career is usually set by Year 1 and
irreversible by Year 3.



Every absence has an impact on school
achievement.



For every day of unauthorised absence, Year 3
numeracy results decline by 1.6 NAPLAN
points.



There is a clear link between non-attendance
and mental health.



There is a cumulative effect of absence (see
table below.)

When a student misses an hour or more of the
morning session, this constitutes a half day
absence.


If a student arrives after 9.50am, they need to
come through the front office with an adult and
a reason needs to be given for the absence.
Their attendance will then be recorded as
absent for the half day.

If a child
misses…



On the day of absence, it is a good idea to call
the school or send a message through the
school app: Connect.



When you complete an absentee or late form,
or when you submit an e-mail or letter, please
include a reason for your child’s absence. All
forms of correspondence are confidential, and
these records are securely stored at school.



When a student leaves the school for an
appointment and returns later in the day, the
procedure is that an adult signs them out, and
then signs them back in upon return.

1 day per
fortnight

If your child is absent due to illness or injury
for 3 consecutive days or more, it is desirable
that you provide a medical certificate.



If a student is away from school for more than
an hour during instructional time (not break
times), their attendance will be marked with a
half day absence.
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